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Request for a Reasonable Adjustment, Special Consideration or Exemption
This form is to be used to make request for a Reasonable Adjustment, Special Consideration or Exemption for a learner in order to provide them with access to assessment as detailed in the GA Candidate Access Policy.  
Please keep a copy for your records which must be made available for auditing purposes.
Please submit this form to GA at least 10 days before the assessment or examination (or, where the request is for external assessment materials in Braille, a timescale of 60 days is required).
The head of centre must support an application for it to be accepted.
Centre Details
	Centre Name
	
	Centre Number
	

	Contact Name
	
	Position
	

	Centre Address
	

	Telephone No
	
	Email
	


Details of Learner & Qualification
	Qualification Title
	
	Proposed Date of Assessment
	DD / MM / YYYY

	Learner Name
	
	
	



Definitions:
Reasonable Adjustment – An adjustment made to an assessment for a qualification so as to enable a disabled Learner to demonstrate their knowledge, skills and understanding to the levels of attainment required by the specification for that qualification.
Special Consideration - Consideration to be given to a Learner who has temporarily experienced an illness or injury, or some other event outside of their control, which has, or is reasonably likely to have, materially affected the Learner’s ability to –
1. take an assessment, or
1. demonstrate his or her level of attainment in an assessment

Exemption - concessions allowing a disabled learner to complete a qualification without taking certain assessments. This is used only as a last resort when no other adjustments can remove the substantial disadvantage a learner faces. Exemptions must not undermine the integrity of the qualification. Where exemptions have been applied, this will be reflected on the certificate, without reference to the specifics of that exemption.
What is being applied for?
Please indicate below what is being applied for on this form:
Reasonable Adjustment	☐	Special Consideration	☐	Exemption	☐
	Details of Reasonable Adjustment or Exemption required and any supporting documentation.
Please detail the Reasonable Adjustment, Special Consideration or Exemption required, including a full rationale of why it is necessary; attaching any supporting documentation (continue on a separate sheet if required).


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Supporting documentation attached?	 Yes o	No o
	I confirm that I have verified the need for this request and that the supporting documentation is authentic.

	Head of Centre Name & Position:
	

	Signed:
	

	Dated:
	DD / MM / YYYY

	Learner/Parent/Carer Name
	

	Signed:
	

	Dated:
	DD / MM / YYYY
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